INVOICE
[Your business name]
[Business mailing address and contact details]
Invoice number: [Number]     Issue date: [Date]
Service date or period: [Date / period]     Due date: [Agreed date]
Bill to: [Customer / business name]
[Billing address and relevant contact details]
Job / service reference: [Reference]
Service location, if needed: [Location]
Completed work and agreed changes
	Description
	Qty
	Unit
	Rate (USD)
	Amount (USD)

	[Work / goods supplied]
	[Qty]
	[Unit]
	[Rate]
	[Amount]

	[Work / goods supplied]
	[Qty]
	[Unit]
	[Rate]
	[Amount]

	[Work / goods supplied]
	[Qty]
	[Unit]
	[Rate]
	[Amount]

	[Work / goods supplied]
	[Qty]
	[Unit]
	[Rate]
	[Amount]


Subtotal (USD): [Amount]
Agreed adjustments / credits (USD): [Amount / reference]
Tax, if applicable and independently determined (USD): [Amount]
Invoice total (USD): [Amount]
Payments already received for this invoice (USD): [Amount]
Amount due (USD): [Amount]
Payment instructions: [Accepted method and necessary details]
Notes / approved change references: [References]
Replace every bracketed placeholder. Check quantities, arithmetic, prior documents, credits and any applicable tax treatment before sending. This file has no automatic calculations.
Blank working template — not a tax or compliance determination. Keep private access codes and unnecessary personal information out of the invoice.
